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CHANGE IN JOB DUTIES 

 
 

PARISH    ____________________________________ 
 
MONTH    ____________________________________ 
 
 
The following deputies receiving supplemental pay have been permanently assigned a 
change in job duties effective on the date listed below: 
 
 
Deputy Name     Date                       Title/Description of New Job Duties 
                  (Show % of time for each duty) 
 
_____________________________   ________   ________________________________________ 
 
_____________________________   ________   ________________________________________ 
 
_____________________________   ________   ________________________________________ 
 
_____________________________   ________   ________________________________________ 
 
_____________________________   ________   ________________________________________ 
 
_____________________________   ________   ________________________________________ 
 
 

• Attach a copy of the appropriate POST CERTIFICATE required for the new job. 
 
 
 
__________________________________  __________________________ 
                        Prepared By                        Date 
 
__________________________________ 
                   Telephone Number 
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